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2.1 Scope 
This policy applies to personnel assigned to, or conducting work in, the FSD Latent Print Units. This 
policy establishes a procedure to uniquely identify and preserve latent print evidence. 

2.2 Responsibilities 
The unit supervisors and analysts are responsible for ensuring that LPU personnel adhere to the 
procedures for uniquely identifying evidence, maintaining chain of custody, and storage to preserve the 
evidence.

2.3 Terminology
2.3.1
FA: an abbreviated term for Forensic Advantage

2.3.2
ADAMS (Authenticated Digital Asset Management System) is a computerized software solution created 
by Foray Technologies that stores, organizes, and maintains an electronic chain of custody on forensic 
evidentiary photographs acquired into the system.

2.4 Marking and labeling
2.4.1
Examiners are responsible for ensuring that all required information detailed in LOM Standards for 
Laboratory Markings on Evidentiary Items is included on all packaging and evidence. 

2.4.2
Each submitted lift, photograph, negative, or digital image disc shall include the following information:

 Laboratory case number
 The initials of the examiner
 Unique itemized name

2.4.3
Digital photographs in ADAMS are stored in a folder marked with the unique laboratory number. 
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2.4.4
All photographs, scans, casts, and lifts generated by the laboratory shall contain the following minimum 
information:

 Laboratory case number
 Initials of the examiner
 Item number and/or description of the article from which the impression was preserved
 The date the photograph or lift was generated
 The development processing step should be listed on the tag in photographs

2.4.5
Each latent print of comparison value shall be uniquely identified in each case. 

Note: For example, three prints collected from item 1a could be labeled 1a1, 1a2, 1a3

2.4.6
The latent print should be marked with the unique latent print name directly on the evidence prior to 
photography, if practicable.

2.4.6.1
If the evidence cannot be marked, the unique latent print identifier may be written on a tag or note that is 
included in the photograph.  The unique identifier shall be marked next to the latent print on the item of 
evidence prior to packaging if at all possible.

2.5 Chain of Custody 
2.5.1
All submitted known impressions on a case shall be considered evidence and shall comply with the 
documentation requirements, including chain of custody and packaging, of submitted evidence.

2.5.2
Laboratory generated known impressions from the MSP or FBI archives on a case shall be considered 
examination documentation.  Generated known impressions used on a case shall be retained in the latent 
print jacket or electronically in ADAMS.

2.5.3
Generated or submitted known impressions that are not used during analysis and comparison in the case 
need not be retained on file. 
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2.5.4
If a submitted container, that holds latent lifts/photographs which are being retained by the laboratory, 
contains pertinent information regarding the lifts, (i.e. location, officer, date/time, etc.) the information shall 
be maintained with the latent print case.

2.5.5
The chain of custody of the electronic digital latent print photographs generated by the laboratory is 
maintained in the Foray ADAMS. 

2.5.6
All lifts, photographs, negatives and printed digital images submitted, or generated, by the laboratory shall 
be uniquely identified and entered into the case management system (F.A.) to ensure an accurate chain 
of custody is maintained.  

2.5.7
A chain of custody record, either person to person or person to storage location, shall be maintained in 
F.A. throughout the casework, verification, and review processes.  

2.5.8
The latent lifts, photographs, negatives and/or digital images shall be placed into a sealed 9"x12” 
evidence envelope, depending on the crime type, for storage.

 Homicides, Felonious Assaults, CSCs and Kidnappings (red envelope)
 All other crime types (manila envelope)

2.5.9
All lifts, printed photographs, negatives, or storage media containing digital latent print images shall be 
kept on file in the sealed latent jacket to ensure the integrity of the evidence.

2.5.10
If all images from a submitted disc containing latent prints are acquired into ADAMS then the submitted 
disc may be returned to agency.

2.5.11
Latent evidence envelopes containing latent prints that originated prior to electronic entry in Forensic 
Advantage do not require an electronic chain of custody unless a new case record is created. 

2.5.11.1
In the event of a new case record, the evidence breakdown shall include a description of the latent print 
evidence currently archived in the latent jacket on file and the chain of custody from that point forward 
shall be maintained electronically.  
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2.5.12
If latent lifts, photographs, negatives and/or digital images are retained as an exhibit at trial, either a 
supplemental laboratory report or documentation on the latent lift envelope shall indicate the retention by 
the court. 

2.5.12.1
The signature of the person retaining the evidence should be made on the latent envelope before leaving 
the courthouse.  

2.5.12.2
If the latent evidence is entered in FA, the signature on the latent envelope of the person retaining the 
latent evidence should be scanned into the object repository.  

2.5.12.2.1
The chain of custody shall be updated with the location of archive and a note shall be made in the 
comments box listing the person retaining the latent evidence at court and the location of the latent 
envelope itself as being in the archive. 

2.6 Return of Latent Prints to Agency 

2.6.1
Lifts, photographs, and negatives submitted by an agency will be returned only upon receiving a 
documented request from the agency for their return.  

2.6.1.2
A copy of the overall lifts, photographs, or negatives shall be made and retained in the case file.  

2.6.1.3
A comparison value reproduction or copy of all latent prints used for comparison on the case shall be 
created and placed in the case file prior to release of the original evidence.


