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5.6 Annual Unit Meetings
5.6.1
Annual unit meetings will be planned and coordinated by the Technical Leader for the respective 
discipline in conjunction with members of the discipline. Employees conducting analyses in one or more 
of these disciplines are required to attend all unit meetings unless they receive prior approval from the 
Technical Leader and/or Laboratory Director to be absent.

At the conclusion of the meeting, the Technical Leader shall submit a memo to the Quality Assurance 
Manager that includes, but is not limited to, the following:

 A listing of all FSD employees present during the meeting
 A listing of unit members not present and the reason for their absence
 A listing and brief description of all topics that addressed quality assurance and standardization 

within the discipline
 A listing of equipment and supply needs at each laboratory

5.6.2
For the purpose of standardizing technical practices in the laboratories and to facilitate communication 
among employees in the various forensic disciplines, an annual unit meeting shall be held in each of the 
following disciplines:

 Biology
 Controlled Substances
 Firearms/Toolmarks
 Latent Prints
 Questioned Documents
 Toxicology
 Trace Evidence

5.6.3
Periodic meetings may be held in bloodstain pattern recognition as operational needs dictate and funding 
allows. These meetings will be planned and coordinated by staff members who conduct such analyses. 
Attendance at these meetings is strongly recommended, however, Laboratory Directors may use their 
discretion in requiring attendance at these meetings.


